


HASSRA Major Awards – Submission Guidance
HASSRA continues to evolve to deliver a diverse and engaging programme for its members at local, regional and national levels. Our volunteers remain at the heart of everything we do, working tirelessly despite increasing work pressures, hybrid working arrangements and a constantly changing environment. It is more important than ever that we recognise and celebrate those whose outstanding efforts improve members’ physical and mental wellbeing, promote diversity and inclusion, and deliver activities that help make DWP a great place to work.
The National Board of Management and the Awards Committee (AC) aim to recognise as many volunteers and clubs as possible. Winners will be announced at the annual Awards Evening held in May. The award categories are:
· Best Region
· Best Large Club
· Best Small Club
· Best Single Activity Club
· Best Business Sponsor
· Best Newcomer
· Best Volunteer
· Best Innovation
· Best Recruitment Club
· The Cinema Society Trophy
· HASSRA Heroes
· Best Sportsperson
· Best Arts, Crafts and Non-Sporting Contributor
· Wellbeing Trophy
Some categories may be opened to a members’ vote; this will be announced in advance.  The Cinema Society Trophy and the Best Recruitment Club are based on statistical information and do not require nominations.

Submission Arrangements
Submissions must clearly indicate the award category being entered. The process has been kept straightforward:
· Nominations should be no more than three sides of A4 (Arial 12).
· Regions should provide a summary outlining the individual, club or region’s activities throughout the year, clearly demonstrating how the submission meets the criteria for the chosen award category.
· Please do not include pictures, Annual Reports or club submissions previously sent to regions unless they meet the submission criteria and fall within the three‑page limit.
· Submissions should conclude with any relevant additional information that helps the AC understand the achievements, context, and any challenges or barriers overcome.
Only submissions that follow these instructions will be considered.
Note: “The nominee” refers to the region, club or individual.

Awards Criteria
When reviewing entries, the AC will consider the following:
· The award category is clearly identified.
· The submission clearly sets out the achievements, activities and contributions of the nominee, including the grounds for the nomination.
· The nominee has introduced or supported new, inclusive and innovative activities that have boosted morale and/or promoted health and wellbeing.
· The nominee has demonstrated an inclusive approach and/or made enhanced use of technology to communicate and promote HASSRA.
· The nominee has supported and promoted national, regional and local HASSRA programmes and encouraged new members to join.
· The nominee has made a positive impact on the lives of their HASSRA colleagues.
· The nominee can demonstrate effective use of HASSRA resources and, where appropriate, the support of their sponsor.
Further information on each award can be found in Annex 1.

Timeline
· Regions will be invited to submit their advance intentions within a specified period.
· The deadline for submissions will also be communicated. Late submissions will not be considered.
All advance intentions and final submissions must be sent electronically to:
HASSRACOMMUNICATIONS.ANDMARKETING@DWP.GOV.UK
Please do not send submissions directly to AC members.
The AC allows as much time as possible for associations to prepare entries while retaining sufficient time for consideration and trophy preparation. The date of the HASSRA Awards Dinner will be announced in advance.
HASSRA Awards of Merit & Volunteer Long Service Awards
Entries for Awards of Merit (see Annex 2) and Long Service Awards (see Annex 3) are invited within the same timeframe.
General Notes
The AC encourages every region to submit entries for as many categories as possible. Recognising the dedication and achievements of our Regions, Clubs, Sponsors and Volunteers has never been more important.
If you need clarification on any part of the guidance or submission process, please contact:
hassracommunications.andmarketing@dwp.gov.uk
Annexes follow for further information.



Annex 1

FURTHER GUIDANCE FOR AWARDS SUBMISSIONS.

HASSRA Best Region – The President’s Cup

This award recognises the fantastic work done by regions to provide an inclusive and varied membership package to its members, whilst supporting the National HASSRA priorities, objectives and values, and those of our host Departments. Regions, their volunteers and their members underpin everything we do and how we do it.

Your submission should clearly indicate achievements, activities, and contributions in the following categories.

· Membership Recruitment and Retention – e.g. initiatives to recruit and retain members. Statistical information is provided by National HASSRA, so there is need to provide it.
· Membership Benefits – e.g. offers negotiated and managed by Regions.
· Regional Events and Activities – e.g. in-person and virtual events/activities. Please include numbers of members attending events and why the event was staged? e.g. member suggestion, qualifier for Festival.
· Supporting Local Clubs – e.g. ensuring all local clubs are compliant in line with constitution (accounts/Chair Certificates/Club Sponsor), providing advice, guidance and training.
· Supporting National HASSRA – e.g. promoting all events, activities and competitions, encouraging use of HASSRA Live (number /percentage of members with accounts/signed up for newsletters etc)
· Supporting host Departments – e.g. complementing wellbeing agenda and/or people priorities
· Diversity and Inclusion – e.g. adapting programme to support hybrid workers, accessible events, events that appeal to members of different backgrounds, religion, gender etc. 
· Wellbeing Programme – e.g. additional initiatives to support wellbeing.
· Communication and Marketing – e.g. newsletters, HASSRA live, emails 
· Charity and Fundraising 
*This list is not exhaustive

When considering submissions, the Awards Committee (AC) consider several factors (listed below). The committee also consider the differing logistics of our regions, available resources and regional anomalies.
Along with the regional submission, the AC will also be provided with data from National HASSRA which details: 

· size of region including percentage comparisons with other regions.
· membership and take up levels at the beginning and end of the year.
· financial position which shows how much finances have gone up or down during the year.
· number of members recruited.
· number of clubs that have submitted accounts and chair’s certificates and how many are outstanding.
You do not need to provide this information as part of your submission.
HASSRA Best Club Awards

Small Club 150 members or less – Sir Michael Partridge Trophy
Large Club over 150 members – Vice President’s Trophy

These two awards recognise the fantastic work done by local clubs to provide an inclusive and varied membership package to its members, whilst supporting National & Regional HASSRA priorities, objectives and values and those of our host Departments. Clubs, their volunteers and their members underpin everything we do and how we do it.

When considering submissions, the Awards Committee (AC) consider several factors (listed below). The committee also consider the differing logistics of our clubs, available resources and regional anomalies.
Your submission should clearly indicate achievements, activities, and contributions in the following categories:

· Membership Recruitment and Retention – e.g. initiatives to recruit and retain members. 
· Membership Benefits – e.g. offers negotiated and managed by clubs.
· Local Events and Activities – e.g. in-person and virtual events/activities. Please include numbers of members attending events and why the event was staged. e.g. member suggestion, to help wellbeing.
· Compliance – e.g. the club is compliant in line with the HASSRA constitution (accounts/Chair Certificates/Club Sponsor).
· Supporting National & Regional HASSRA – e.g. promoting all events, activities and competitions, encouraging use of HASSRA Live.
· Supporting host Departments – e.g. complementing wellbeing agenda.
· Diversity and Inclusion – e.g. adapting programme to support hybrid workers, accessible events, events that appeal to members of different backgrounds, religion, gender etc.
· Wellbeing Programme – e.g. additional initiatives to support wellbeing.
· Communication and Marketing – e.g. newsletters, HASSRA live, emails 
· Charity and Fundraising.
*This list is not exhaustive

These sources of information allow the AC to evaluate clubs fairly, even though all are different in size, make up and geography.  



Best Volunteer – Rachel Lomax Trophy

This award is to recognise the outstanding contribution made by an individual volunteer. This person will be someone that readily supports local, regional and/or National HASSRA. They will go above and beyond to deliver HASSRA initiatives, ensuring members receive the best level of service. The AC will be looking at the positive impact this person has on HASSRA members and how they continue to support HASSRA at all levels. Please detail:

· Their achievements and the impact this has had on the members 
· The ways in which they have encouraged others to join HASSRA and/or participate in HASSRA activities
· Anything else that makes them ‘stand out’ as a new HASSRA volunteer – any other significant contribution

Best Arts, Crafts & Non-Sporting Contributor – Sir Leigh Lewis Trophy

This award is to encourage and recognise greater participation in HASSRA and its activities, especially to recognise those members who readily participate and achieve success in non-sporting activities, e.g., art, crafts, quizzes, drama, music, photography, baking, etc. (this list is not exhaustive). 

In addition to local and regional initiatives, consideration can be given to participation and achievement in the various National HASSRA events hosted throughout the year, including (but not limited to) Summer Festivals, National Art and Photography competitions, Online Quizzes, etc.

This category will be shortlisted by the AC and will go to a member’s vote.



Best Sportsperson – The Terry Green Trophy

This award recognises a HASSRA member who has regularly participated in a specific sport and achieved notable success during the year. To help the Awards Committee assess nominations fairly and consistently, please ensure your submission clearly addresses the following:
 
Please focus on the nominee’s sporting success and achievements in the qualifying year only. We’re looking for clear, specific examples that demonstrate the level and impact of their achievements. You might include:
 
· Level of competition – Did they compete at club, county, regional, national, or international level? Please specify.
· Performance highlights – Include any titles won, podium finishes, personal bests, rankings, or records broken.
· Progress and development – Has the nominee shown significant improvement or reached a new milestone in their sport this year?
· Recognition – Have they received awards, media coverage, or been selected for representative teams?
· Context – Was their achievement particularly impressive due to the scale of the event, the calibre of competitors, or personal circumstances they overcame?
 
Contribution to HASSRA sport.

Describe how the nominee has supported or promoted HASSRA sport. This could include:
· Regular participation in HASSRA events or competitions
· Volunteering, coaching, or mentoring others
· Helping to organise or promote sporting activities
· Encouraging wider member engagement in sport
 
Focus on a specific sport.

Nominations should highlight achievements in one primary sport, which should be clearly stated in the first paragraph. You may reference other sports if relevant, but the main activity should be the focus of the submission.
 
 


Best Single Activity Club – The John Nunn Trophy

Awarded to the best single activity HASSRA club providing services to members limited to a single activity or interest. The award will recognise the best programme of events within its resources and within the spirit of HASSRA. Single activity clubs are expected to have their own committee and accounts and be managed separately to the Regional BoM. Examples of Single Activity Clubs. 

· Specific sport/activity – golf/angling/gardening/walking
· Travel – coach trips/theatre trips
· Food and Drink – wine club/cookery club
· Events – Taster days

Submissions should also include how new members are encouraged to take part and how this links to the wider regional agenda.


Wellbeing Award – Sir Robert Devereux Trophy

Nominations for this award should include a programme of activities that seek to support members and recognise their wellbeing needs. Including collaborative working with other networks, such as D&I Champions and DWP Wellbeing Advocates. to enable a culture that positively promotes healthy behaviours and physical, psychological and financial resilience.

Best Newcomer – The Andy Graham Trophy

This award is to acknowledge members who have become HASSRA volunteers during the year in question. Whilst this is not the award for Volunteer of the Year, the qualities displayed in your nomination should be akin to those shown in that category.

These keen volunteers will have had an immediate impact at a local club and/or regional level with a visible display of commitment and enthusiasm for the Association.

Please detail:

•	Their achievements and the impact this has had on the members 
•	The ways in which they have encouraged others to join HASSRA and/or participate in HASSRA activities
•	Anything else that makes them ‘stand out’ as a new HASSRA volunteer – any other significant contribution



Best Innovation

Innovation is a continuous learning process and we’re always on the lookout for new and innovative ways to recruit new members and retain existing ones.

This new award will go to the individual or group of members (e.g. sub-committee/club/region) which has introduced something new during the year in question. This could be a new activity, process or product that has attracted new members and engaged existing members. 

Please tell us about something new or different you’ve introduced. Tell us about:

•	How you developed the process, product or activity/rollout/success measured/ask for feedback and responded
•	How you turned your ideas into practice
•	How you communicated your new approach
•	How you secured any management support required
•          Use of digital technology/AI 
•	The number of new members recruited during the year in question/the impact of the initiative – new members/reducing resource/administrative time/increase in participants at events

Innovation will be key and something other clubs/regions may consider introducing in the future.



Best Business Sponsor – The Leslie Strathie Trophy

This award is in recognition of a manager’s significant contribution to supporting staff and members and enabling them to achieve HASSRA’s goals.

HASSRA recognises that for HASSRA to achieve its goals there is a need for good working relationships with our Business Sponsors.  The annual awards give recognition to achievements within HASSRA and Lesley Strathie donated an award to recognise significant contributions by a Business Sponsor.  

The award is for a manager who is a member of HASSRA and fully aware of the purpose of HASSRA and its value to the business.  This would normally be at Grade 7 or above but should not preclude nominations for HEOs or SEOs.  In the year in question the person nominated will have made a significant contribution to advancing HASSRA in the area of their responsibility by supporting staff and members in enabling them to achieve HASSRA’s goals. This should specifically include wellbeing, growing HASSRA’s membership base and increasing volunteer capacity goals.  Just being a member of HASSRA and attending some events is not enough.

Submission Arrangements

Each regional association should submit no more than one nomination in any given year.  The nomination may be submitted to the relevant regional association either by a club, an individual member, or be prepared and submitted by the region itself.  Where a submission is prepared locally, the HASSRA region should append a brief (one or two paragraphs) indication of the extent to which they were aware of the contribution made by the nominee and whether they share the views of the nominator as to the impact and extent of this contribution.

The submission of nominations for this award should be limited to three A4 sides and should include, in order: -

(a) Nominee’s name, Grade, their role, their area of responsibility and location.
(b) A description of the contribution made by the nominee in the year in question. This should focus strongly on:

· what the person did to advance HASSRA in their area; how the person encouraged staff to join HASSRA, participate in HASSRA activities, and promote a work-life balance.
· what was achieved as a result.
· skills, ability & methods used in achieving these results: describe how many teams /people/offices were impacted by their actions or support.

HASSRA Heroes

One winner from each region will be selected by the Awards Committee from the quarterly entries submitted in the qualifying year.

In all categories, the qualifying year is the last complete year before the year in which the Awards Evening is to be held.



Annex 2

HASSRA AWARD OF MERIT

In addition to the Major Awards, the Awards Committee (AC) also consider submissions for the Award of Merit. When preparing a claim, the following guidance should be considered:

Introduction

1. The HASSRA Award of Merit scheme was introduced in 1987 with the object of giving recognition to members who have made an outstanding contribution to HASSRA. The intention was that awards should be few in number and that a high standard should be set and maintained. Awards are made personally by the Chairperson of the BOM on the recommendation of the AC.

2. This is a National scheme and is intended to recognise service and achievement on behalf of HASSRA sufficiently outstanding to warrant recognition at a national level. Some Regional Associations have merit award schemes of their own, but these are quite separate from the national scheme. The criteria for awards are entirely a matter for those associations and allow for notable service at a regional level to be recognised.

Criteria

3. The essential ingredient for an award is outstanding service to HASSRA as an organisation, normally over a long period of years.

4. It is not intended that members should be rewarded through this scheme for individual success in sport or other pursuits: the other annual trophies are appropriate for this purpose. It is not possible to lay down hard and fast criteria – the essence of this scheme is its flexibility and the exercise of personal judgement by the Chairperson. But examples of members who have been given recognition in this way include:

- 	former national Chairpersons
- 	national officers
- 	regional Chairpersons and officers who have made notable 
	contributions to the affairs of HASSRA, e.g. through long and 
	dedicated service to their Regional Associations or through the BOM.

5. A full list of those given merit awards since the scheme was introduced is available upon request and may serve as a guide to the quality required for an award.

6. In considering nominations the AC do not seek any annual quota or `ration'. So far the number of awards each year has varied between four (in the first year) and one. It is not essential that an award is made every year.

7. Members should not be nominated unless they have served HASSRA in the preceding twelve months. Retired members will not be considered for an award beyond that time limit unless exceptionally they have maintained a continuous record of significant service to HASSRA after their retirement.



Procedure

8. Nominations should be submitted according to the same timetable as that laid down for proposals for the major annual awards. They will be considered by the AC in parallel with the submissions for annual awards, but the final decision will rest with the Chairperson of the BOM, not the AC.

9. Each nomination should be accompanied by criteria, giving a full statement of the grounds on which the nomination is made.

10. A nomination must be submitted by an officer of a Regional Association who should confirm that the Chairperson of his/her Association supports it.

11. It is also open to the BOM to submit a nomination, normally after consultation with the relevant Association Chairperson.

12. Nominations should be made in confidence and without notification to the member(s) concerned to avoid compromising the BOM.


Annex 3

National Volunteer Long Service Awards

1.	Volunteers are our most important asset. Their endeavour is how we get things done and their commitment expresses what’s best about our Association. We have set up long service awards to recognise their contribution. These awards are for national volunteers only. Regions and clubs may wish to set up similar schemes for their volunteers; however, they cannot award Life Membership. Only national volunteers are eligible for Life Membership.

2.	These will be made by National HASSRA to national volunteers, as follows:

· five years’ service: certificate and £30 gift voucher
· 10 years’ service: certificate and £60 gift voucher
· 15 years’ service: certificate and £90 gift voucher
· 20 years’ service: life membership
3.	A nomination form is attached at annex 3.1 below. Volunteers can self-nominate or be nominated by a HASSRA colleague. In each case a seconder is required. 

4.	Only applications for milestones that have been reached during the year of application will be accepted. We will not accept applications that are wholly in arrears except in the case of 20 years’ service award. The following examples show how the scheme will operate:

· A volunteer reaching five years’ service in the qualifying year can apply for an award.
· A volunteer who reached five years’ service in the years preceding the qualifying year cannot apply and must wait until they reach 10 years’ service.
· A volunteer reaching 20 years’ service in the qualifying year or in the years preceding it can apply for an award. 
 5.	Life membership is being treated as a special exception because it is the final award available with no further opportunity to receive an award thereafter. Applications for life membership under this scheme must be authorised by the Board and will be considered at its board meeting and presented at the Awards Dinner.


Annex 3.1

	Name


	HASSRA membership no.

	Region



	Details of national volunteering, including position/duties and dates









	Name of proposer
	Position of proposer



	Name of seconder


	Position of seconder
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