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PLEASE COMPLETE ALL DETAILS BELOW IN FULL OR CLAIM WILL BE REJECTED
	EVENT/SHOW NAME:
	

	LOCATION/DATE/TIME:
	

	HEAD OF PARTY:
	


Only list members of NESLC
	FULL NAME 
(Including head of party)
	Staff No / HASSRA No
	Contact Tel No. Work
	Email address
	Cost of Ticket
	Subsidy Given – FOR OFFICIAL USE

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	
	
	
	
	
	

	TOTAL NUMBERS
	
	TOTAL CLAIM
	
	£
	


(add rows if claiming for more members including yourself)
I certify that I am a member of NESLC and have booked __ tickets for the members on this claim form. I wish to claim a ‘cash back’ as follows:
Ticket cost £10.00 - £14.99 get subsidy of £5.00
Ticket cost £15.00 - £24.99 get subsidy of £10.00

Ticket Cost £25.00 + get a subsidy of £15.00
All ‘cash backs’ will be by BACs transfer. Please complete the details below and sign and date the claim form. (email confirmation from the head of party will act as a signature)
N.B. Payback will not be made until after the event has taken place.
	Account name: 
	Account No: 
	Sort Code: 

	Signature: 
	Date:     


Send with receipts via e-mail to:
Jill.gardner@hmrc.gov.uk (or to 1 Belmount Avenue, Melton Park, Gosforth NE3 5QD)
For official use only:

	Date paid:
	Payment Ref:


IMPORTANT NOTES OVERLEAF – YOU MUST READ AND UNDERSTAND THEM!
· ‘Cash back’ claims must only be made for NESLC members 
· Any member found to have claimed a ‘cash back’ for non-member(s) attending the event may be suspended from membership.
· All claims are on a ‘first received – first paid basis’. Once claims for 30 members have been received, no more cash backs will be considered. Members should therefore be aware that they could potentially have to pay cost price for the event if the claim is received after 30 ‘cash backs’ have been made.
· For audit purposes, a post event % check will be undertaken to confirm that the NESLC members on this form did, in fact, attend the event and a refund of the ‘cash back’ will be sought from the Head of Party for any member found not to have attended the event in their claim.
· If it is found that a non-member has benefited then the cashback will need to be refunded
· NESLC will not be held accountable for any mistakes on the form (ie if your bank details are incorrect)
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